IlepexoauM Ha 3JIEKTPOHHBIE TPY/A0Bble KHHKKH: NOIIATOBBIH AJTOPUTM

Hanexna Kyaokuna
IKCTIEPT KypHaJIa « Y IPOIIECHKA

VYike B nekadpe 1mopa rOTOBUTHCS K MEPEXOly Ha 3JEKTPOHHbBIE TPYIOBbIE KHIKKUA —
pa3paboTraTh ma0JIOHBI yBEIOMJICHHH W 3asABICHUH, a TaKKe MPUBECTH B TMOPSIOK
3armucy B OyMa)KHBIX TPYJOBBIX. MBI TIOJATOTOBMIIH MTOMIATOBBIA AJITOPUTM, B KOTOPOM
€CTh Bce HeoOxoauMmble OmaHKM M 00pasibl, corimacoBaHHbie ¢ [IOP — OGepure u
MOJIB3YUTECH.

[lonroTtoBbTeCh K TOMY, UYTO CTaHeT Oousblie paOoThl. BymMakHbIE KHUXKKHU
noTpedyeTcsi MEPEBECTH B dIEKTPOHHBIN Gopmat. U ¢ 3Toii 1enbio yke B Havalie roaa
BBl BrepBble caanute B [IDP cBenenus o tpymoBoi nesrenbHOCTH. 000 BCEeM IO
MOPSAKY.

Lar 1. 3aknrouuTte cornaweHue c NOP

B Hos0pe pernonanbubie ynpasinenus [IOP pasocnanm xomnaHusiM nucbMa, B
KOTOpBIX MNpEeIararT 3aKJIIOYUTh COIVIALIEHUS 00 3JEKTPOHHOM OOMEHE HOBBIMU
JOKYMEHTaMU O TPYAOBOH JesATenbHOCTH (cM. oOpaserl 1). Mbl BBISICHWIH, 4TO
MHOTHE MOCIMELIHO OTKA3aJUCh MOAMUCHIBATh TAKHE COTJIAIICHUS, CUUTAsL, YTO (HOH]
NepEeKIabIBaeT Ha HUX cBOU 0Os3aHHOCTU. HO 0TKa3 rmaBOYyXoB ONMPOMETYUB U BOT
mouemy.

Cornamenue Heooxoaumo teM, kto ¢ 2020 roga 6ynet nepenasats B [IOP cenenus
O TPYJOBOM JEATEIBHOCTH paOOTHUKOB B 3JIEKTPOHHOM Buje. [[st aToro Oyaet HoBas
¢dopma otueta C3B-T/l. U xota Gopmy emie HE yTBEPAMIN, BIIEPBHIC OTYET MPUACTCS
cnaBath yxe B gespane 2020 roma. Tak 4o ecnu Bamr GOHJ MpeIaracT 3aKIF0YATh
HOBOE COIJIAIICHUE, HE OTKJIAIBIBAUTE 3TO U CIICJIAUTE MPSIMO ceryac.



O6pa3sey 1. NMnucbmo NPP ¢ npocbObo 3aKkNYMTL cornawieHue (npumep NUcbLMa)

NEHCUOHHbIV ®OHA,
POCCUNCKOWM ®EAEPALINA
rOCYOAPCTBEHHOE YYPEXOEHME-
OTAENIEHVE NEHCUOHHOIO ®OHIA
POCCUICKO GEAEPALIM no r. MOCKBE v Pykosoautenio

MOCKOBCKOW OBJIACTU
FocypapcreeHHoe yypexaeHue —
nasHoe ynpaenexne MeHcnoHHoro GpoHaa
Poccwiickoin denepauvm N2 10 no r. Mockee n
Mockosckoit obnactv
Ynpasnexue ¢popmmpoBaHus
NEHCUOHHBIX NPaB OTAENbHbIX
KaTeropuin 3acTpaxoBaHHbIX 1L,

nouyt. agpec: Teepckon 6-p, a. 18, crp. 1, Mocksa, 125009
akT. agpec: Manas OpaviHka yn., 4. 35, c1p. 1,
Mocksa, 115184
TenegoH/pakc: (495) 951-80-48/951-81-12

_14.10.2019___Ne_210-0MM-U-3/_6/___
Ha Ne

B cBs3sn ¢ npuHstnem lMpoekta depepanbHoro 3akoHa N2 748684-7
o1 17.09.2019r. «O BHeceHun nameHeHuin B Tpyaosoi kogekc Poccuiickoin de-
aepaunm (B 4actn GopmMuUpoBaHUS CBEAEHNI O TPYAOBON AEATENbHOCTU B 3N1€K-
TPOHHOM BMAE) CTpaxosaTenaMm Heobxoanmo 3akniounTtb CornaweHve 06 oomeHe
3NEKTPOHHBIMU AOKYMEHTAMU A5t HA3HAYEHUSI MEHCUU B CUCTEME 3NIEKTPOHHOIO
nokymeHToo60opoTa MPP nNo TeNeKOMMYHUKALMOHHBIM KaHanam CBA3W.

PacneuartainTe n nognuwmnTe aABa 3k3eMnnspa Kaxaoro cornallieHns y pyko-
BOAUTENS N NpeacTaBbTe No agpecy: r. Mockea, yn. Manas OpapliHka, a. 35, ctp. 1,
kab. 309.

TenedoH ansa cnpasok: (929) 648-18-13.

Mpunoxenwne: Tunosoe cornawenue (Mpukaa N2 280) — 12n.
Tunooe cornawenue (Mpukas N2 427) — 12n.

HavanbHuk Ynpasnenua OMM OK 31 E.M. Bnacosa

Llar 2. YBegomMmuTte pabOTHUKOB O HOBbIX
npaBunax

Jlo 1 urona 2020 roga KOMIIaHUM JTOJKHBI YBEOMUTh COTPYIHUKOB O TOM, YTO:

O CBEIEHHUA O TPYJOBOM CTaxke Tenepb Oyaer xpaHuTh [IDOP B anexkTpoHHOM
BU/IE;

O paboOTHUKM BIIpaBe BBIOpaTh, Kak paboTojaTesnb OYIET BECTU TPYAOBbIE
KHHKKH.

Ecniu paboTHUKKM 3aXOTAT COXpaHUTh OyMaXHYIO TpPYIOBYI, paboTojaTeshb
MPOJOJKUT 3alONHATh KHIXKKY, KakK paHbllle, HO BCE pPaBHO OyAeT OTIPaBISAThH
anekTpoHHble cBeaeHuss B [IDP. daktuyecku Bcro uHpopmanmio (pupmber OyayT
AyonupoBaTh U3 TpyA0BoH B oua (1. 1 c1. 2 3akoHonpoekta No 748684-7).




O HOBBIX mpaBWwiIax cooOmUTEe BCceM paOOTHUKAM KOMITAaHWUH, B TOM YHCIIE
JTUCTAHIIMOHHBIM, €CIIA 3aroJHAeTe Ha HUX TpynoBbie kKHUXKH (cT. 312.2 TK). He
3a0yapTe O TE€X, KTO JOJTO OTCYTCTBYET B Ouce, — JAEKPETHUIIAX, MOJIOJIBIX MaMax,
COTPpYAHHMKAX B OTITyCKaxX 3a CBOW cyeT. M3BemaTh MOAPSTIMKOB-(PU3IUIL O HOBBIX
npaBwiax He HyXHO. OHHM pabOTalOT MO TPa)kIAaHCKO-TIPABOBOMY JIOTOBOPY H
TPYIOBbIE€ KHM)KKH HA HUX BBl HE 3aII0JIHSETE.

VYuudunupoBannoii Qopmsl yBemomiieHuss HeT. Pazpabotaiite OmaHk camu WiH
COKOHOMBTE BpeMs M BOCHOJB3YyWTeCh HamuMm ImadbioHoMm (cMm. oOpazenr 2). He
3aTATUBaiTe C yBeIOMJICHHEM, oOTmnpaBbTe ero B Havaine 2020 roma. Torma y
pabOTHUKOB OyNeT LEebIl roI, 4ToO0 MPUHATH BepHOe pemienue. Jlo konma 2020 roga
pabOTHUKHU MOAAOT MUCHbMEHHOE 3asIBJICHHE pa00TOATEII0 O TOM, B KAKOM BHJIC OHH
XOTenu Obl, YTOOBI HAa HUX BEIU JOKYMEHTHI - OOBIYHYIO TPYAOBYIO WJIM BbIIaBaJIU
ceenenust o pabore mo popme C3U-T/I (1. 2 ct. 2 Bakononpoekra No 748684-7).

O6pa3sey 2. YBeaomrneHne o BO3MOXHOCTU COXPaHUTb TPYAOBYHO KHMXKY (CkavyaTb
obpaseL)

Bbl 06513aHbl yBEAOMUTH PaBOTHUKOB Mocne 2021 roaa Bbl 06513aHbI BECTU ByMaxHbIe
06 n3MeHeHusX B 3aKOHOAATENbCTBE TPYAOBbIE KHUXKWU TOLKO A1t PaGOTHUKOB,
He nosaHee 30 uioHsa 2020 rona KOTOpbIE NoAany COOTBETCTBYIOLLEE 3asiBNEeHne

O6LecTBO C OrpaHNYEHHON OTBETETBEHHOCTLIO «[enbTa»

Menenxepy otaena npoaax
Cokonosoii H.B.

Yeepgomnenue N2 1
0 bopMMpOBaHMN N BeAeHUN cBeae
O TPYAOBOW AEATENBHOCTN B 3N1EKTPOHHOM' BMAE

r. Mocksa 09 aHBaps 2020 roaa

YBaxaemasi HnHa BuktopoBHa!

Yesepomnsiem Bac, q>é\ B CBfi3W C M3MEHEHMEeM 3akoHoaaTenscTda ¢ 1 sHBaps
2020 ropa ceepeHus o Bac kak 6\p360THMKe, BbINOSIHAEMOI paboTe, Nepeso, Ha Apyryo
nocTosiHHyto paboty u yeonbHeHnn 000 «[ensta» nepenaet B MPP. MNeHCUoNHbI GoHA,
hopMUPYeT 1 BEAET CBEAEHMS O TPYI0BOM CTaxXe B 3/1eKTPOHHOM BUAE.

B cBsi3n ¢ aTum BymaxHas TpyaoBasi KHUXKa 60nblue He ABNSeTCS OCHOBHbINI OKY-
MeHTOM O Bawuei TpyaoBon gesitensHocTu. Ecnu ao 2021 roga Bel He HanuweTe 3assnexHve
0 NPOAOIXEHUN BEAESHUS TPYAOBOI KHUXKM Ha Bymare, koMmnaHus Bblaact ee Bam Ha pyku.
Mocne atoro OO0 «/lenbTa» 0CBOBOXAAETCH OT OTBETCTBEHHOCTM 3a ee XpaHeHue.

Ansa ynobeTtBa paboTbl Byxrantepa NpocvMm Bac No BO3MOXHOCTU ONpeaennTbecsa
C BbIGOPOM U B siHBape noua/rb B Gyxranteputo 0AHO 13 ABYX 3aIBNEHUIA:

v
1) c npock6oin Be/GfM TPYAOBYIO KHUXKY B BymaxxHoMm Buae nocne 1 aHBapsa 2021 rona;
2) c oTkazom oy BymaxHow TpyAoBoM kHuxXkM nocne 1 aueaps 2021 roga.

/

Bnankn 39dsnenw7| npunaraem K nucbmy.

7 =
FeHepanbHbI AUPEKTOP K/J/z.), £ CeupupoB A.B.
Ao
P
C yBeJJ/oMneHMeM O3HakoMeHa: Costonoda Cokonosa H.B.
/ 09.01.2020

KpaiiHuin Cpok noaayn 3asiBneHnin no 3aKoHy —

31 nekabpsa 2020 ropa. Ho ecnu Bce paboTHUKM
onpeaensitcs B sHBape, Bbl N0AaAUTE CBEAEHUS O HUX
B MN®MP 1 cokpatute konuyecTeo or4etos C3B-TA




B yBemomienuu mompocute paOOTHUKOB MPUHSATH PEIICHHWE U MOAATh 3asBIICHHE B
KOHKpeTHBIM Mecsn. Hampumep, B d¢eBpane wim wMapre. Ecnu coTpyaHuku
MOCITYIIAIOTCSI, BB cpady oOpaboraere Bce 3asBIICHUs, a B JajbHEHIIeM Oyjaere
3aHUMAThCS TOJBKO HOBHYKaMU. Ho BBl HE MOKeTE TaBUTh Ha MEepCOHAN U TPeOOBaTh
ObIcTpee NpHUHATH pemieHrne. OU3NMIo BIpaBe OMPEACIUTCS C MOPSIKOM 0 KOHIA
2020 roxa.

Pacneuaraiite yBegomiieHMe B JBYX OJk3emiusipax. OIuH 3K3eMIUISIp OTHalTe
pabOTHUKY, a BTOPOM C €ro MOJANUCHI0 OcTaBbTe ceOe. Eciin paboTHUK 3asBUT, 4TO HE
MoJTydajl yBEJOMJICHHE, Yy Bac OyJeT T0Ka3aTeIbCTBO TOTO, YTO BbI MHUCHMEHHO
npeaynpexaaiu 00 N3MEHEHUSIX.

Bbl MOXeTe MOBIMATH HAa PELIEHUE COTPYAHHUKOB M YOEIUTh HMX OTKa3aTbCs OT
OymaxkHbIX TpyAoBbIX. Torma ¢ 2021 rona He mpuaeTcs Aenath JBOMHYIO padboty. B
Havasie 2021 roga Bbl nepefaante OyMakHYIO TPYyAOBYIO paOOTHUKY M OyJeTe JHILb
OTIPaBJIATH 3JIeKTpoHHbIE cBeleHus B [IDP. Cnenats BbIOOp B MOJIB3Y 3IEKTPOHHOTO
BapuaHTa MOMOXET Hallla MaMsATKa C OTBETAMU HA YaCThIe BOMPOCHI (CM. MAMSTKY).
[TamsaTka. OTBETHI HAa YaCTHIE BOMPOCH 00 AIMEKTPOHHBIX KHUKKAX

KoHeuHo, Takue rapaHTum Mol gatb He moxem. Ho MNOP 3aasnser,

Fne rapanTus,

4TO MMEET BbICOKUI YPOBEHb 3aLLmThl MHOOPMAUVOHHBIX CUCTEM.

410 MNP He Banomatb cuctemy, UMeHUTb MY YHUHTOXUTL AaHHbIE NPaKTUYeCKn
norepsieT ceBe- | HEBO3MOXHO. [TDP xpaHUT CBeAEHMS O CTaxe B OTAENbHbIX pa3aenax
AEHUSA 0 MOEM | HA MHAMBMAYANbHbIX cHeTax paboTHUKOB. Bes nHbopmaums ¢ nuue-
craxe? BbIX CHETOB (PUKCUPYETCH B PACNPEAEeNeHHbIX CUCTEMAX XPAHEHUS,
4YTO UCKJIIOYAET PUCK NOTEPU AAHHBIX
CsefieHnsi 0 CBOEM TPYA0BOM CTaxe GU3NNLIO MOXET NONY4UTb:
— B 9NIEKTPOHHOM BuAE: y paboTogartens, 4epes NnyHbIii KabuHet
Kak s cmory M®P nnu Ha caiite rocycnyr;
noaATBepPAUTDb, — Ha 6ymare: y pabotogatens, B MPP nnu MPL,.
rpe pa6oran, Mo 3aaBneHnio paboTHUKA KOMNAHWS BbISACT CBEAEHUS B TEYEHNE
6e3 Tpyaoson? | Tpex paboumx AHen. INEKTPOHHLIM popMaT KOMNaHWs NoANULLIET
3NEKTPOHHOW NOANUCHIO, a Ha ByMaXkHON BEPCUMN NOCTaBUT «KUBYIO»
noanuchb
[MpenmyLiecTBa 9NeKTPOHHOM KHVXXKU:
* e HEBO3MOXHO NoTepPsiTb, UCNOPTUTbL UV NOBPEaUTb;
Mouemy s Byxrantep Nerko MOXeT UCMPaBUTb OLNMOKM B 3NEKTPOHHOMN
3NEKTPOHHbIE Bepcuu;
KHWXKM nyqwe | «  pabotogartesnb He CMOXET HE3AKOHHO YAEePX1BaTb TPYAOBYIO,
GyMaxHbIX? NoCKOMbKy PaboTHUK BCErAa MOXET Nosy4nTb ceeaexns 8 MNAOP,
M®LL unu Ha nopTane rocycnyr;
* He NnpuAaeTcs NnatuTb 3a GnaHk TPyA0BOW UV BKNaAblll B HEE
C 2020 ropa 6yxrantep 6ynet Hanpaenate B PP cBeaeHus, KoTopble
3aHOCUT B ByMakHyiO TPYAO0BYI0. B 3NneKTPOHHbIE CBEAEeHUS BOMAET
nHdopmaums:
B 3NeKTpoH- * 0 ¢pusnuue, kak o paboTHUKE;

HYIO KHVDKKY
nonagyT He Bce
ceBepeHna?

* npueme Ha paboTy;

* nepesojAax Ha ApYrylo NOCTOSHHYIO paboTy;

® YBOJIbHEHUU,

*  OCHOBaHUSX, NO KOTOPbIM NPEKPATUAN TPYAO0BOW AOrOBOP.
3H3‘1MT, cBeaeHus B 6yMa)KH017I n 3ﬂeKTp0HHOf;I KHVKKE NPakKTU4ecku
NOEHTUYHbI

AneKTpoH-
Has TpyaoBas
KHUXXKa — 3TO
CcKaH Gymax-
HOW?

«QNEKTPOHHO TPYAOBOW KHUXKM» KakK TAKOBOW HET. 3TOT TEPMUH
MCNONb3YIOT NO NpuBbIYKE. ECTb CBEAEHNS O TPYAOBOM CTaxe, KOTo-
pbie MNP xpaHUT Ha HANBMAYaNbHbLIX cyeTax paboTHukoB. dusnu-
Lia CMOryT yBUAETH 9TU CBEAEHUS B INYHbIX KaBUHeTax Ha noprane
rocycnyr unm Ha cante NPP. Uidpopmauus npeacrasnexHa B popme
HoBoro otyeta C3U-T/. Pa3nMHOBaHHbIX CTPAHWUL, KakK B OyMaxHOI
TPYAOBOW, HET.

MonyunTb CBEAEHUS MOXHO Y nocneaHero paboroaatens, B KIMEHT-
ckow cnyx6e MPP nnn MPL. CeeaeHunsa pacneyaraoT Ha IMCTKE No
HoBoW dopme C3U-T/, oTnNpasaT Nno 3NEeKTPOHHOM NOYTE UM CoxXpa-
HAT Ha dneL-HakonuTene




LLlar 3. PaspaboTtante Ans COTPyAHNKOB OnaHKu
3aABIeHUN

Jlo xonma 2020 roma COTPYAHHK JOJDKEH COOONIUTH BaM O PEIICHUH COXPAHUTH
OYMa)XHYIO TPYIOBYIO KHIDKKY WM OTKa3aTbCs OT Hee. UTOOBI HE MpPOBEPSTH
3asBJICHUS 32 KaXKIbIM PAOOTHUKOM, CIEJalTe eAUHBbIC IIa0JIOHBI M Pa3OILIUTE
paboTHUKaM BMeCTe ¢ yBenomiieHueM. [Ipumepsl mabioHOB CMOTPHUTE B 00pasiie 3 u
oOpasiie 4. Torma Kaxaplii BEIOEPET MOIXOIANINN BapUAHT B 3aBUCUMOCTH OT TOTO,
OCTaBJISICT OH OYMa)KHYIO TPYAOBYIO KHIKKY WJIH HET.

Ecnu coTpymHUK pemuT OCTaBUTh OyMaXHYIO TPYAOBYIO, TO Bbl HPOJOJDKUTE €€
BECTH B OOBIYHOM mopsake. Ho Bce cBefeHUs O TPYAOBOW NEATEIbHOCTU MPHIETCS
nyonupoBaTh B uH(MOpManmoHHyr cucremy I[IOP. Jlaxe ecnu COTpyIHUKH HE
OTKa3aJMCh OT TPYJIOBBIX ceiyac, B OyIylleM OHU CMOTYT 3TO clenarh B JHOOOH
MoMeHT. Ha coTpynnukoB, kotopsie B 2020 rony He HamUIIyT HU OJHO 3asBJICHUE U
HE COoOO0IIaT O CBOEM pEIICHWH, KOMIIaHWS Takxke moibkHa Oymer B 2021 romy

MPOJOJKATh BECTH OyMakHbIE TPYIOBBbIE KHIKKH (. 2 cT. 2 3akoHOompoekTa Ne
748684-7).

O6paseun 3. 3aaBnNeHne 0 COXpaHEeHUU TPYAOBOMU KHUXKKN (CKayaTb obpaseLl)

[eHepanbLHOMY AVPEKTOPY
000 «Bocxon»

Csupugosy H.B.

OT MeHepKepa oTaena npoaax
KowkwnHon E..

3asBneHve
MpoLuy NPOAOIXUTL BECTU MOIO TPYAOBYIO KHUXKY B COOTBETCTBUM C MHCTPYKUMEN
Mo 3anoNHEHNIO 1 BEAEHWNIO TPYA0BbIX KHUXEK, YTBEPXAEHHO nocTaHoBNeHneM MuHTpy-

na Poccun ot 10.10.2003 N2 69.

MeHepxep otaena npogax Kosusntienca Kowkwuna E.M.
17 dpespans 2020 rona

O6Gpaseu 4. 3aaBneHne 06 oTKase OT TPYAOBOW KHMXKKMU (CKavyaTb obpaseu)

FeHepanbHOMY AUPEKTopPY
000 «Bocxon»

Csupupgosy H.B.

OT MeHeaXepa 0TAeNa NPoaax
KowkwnHown E.MN.

3asBnexHvne

Coob6ualo BaM, 4TO 0TKa3biBalOCb OT BeAeHUst BYMaxHON TPy A0BOI KHUXKM nocne
1 anBaps 2021 ropa. Mpowy B sHBape 2021 roga BbiAaTb TPYAOBYIO KHUXKY MHE Ha PYKW.

MeHenxep oTaena npoaax Kossntienca KowkwnHa E.NM.
17 despane 2020 ropa




LLlar 4. NMpoBepbTe OymaxkHble TpyAOBbIe nepea
nepexoaomM Ha 3NeKTPOHHbIN hopmaT

Ilepen mepexomoM Ha DJJIEKTPOHHBIM (OpMAT TPYAOBBIX KHHKEK IPOBEPHTE,
MPABWIBHO JIM OHM 3aIlOJIHEHBI. Bce HemouYeTsl, KOTOPbhIE HAMAETE, UCIIpaBbTe. Ecau
BOBCE HE 3alOJHSUIM KHUXKY, BHecuTe 3amucu ceiiyac. C 2020 roma mroObie
KaJIpOBbIE€ M3MEHEHMs MpuieTcs oTpaxarb B HOBoM otuere C3B-TJI. Uto mmeHHO
IPOBEPUTHh B TPYIOBOM KHHUXKKE, CMOTpUTE B dek-iucte. [I[pokoMMeHTHpyeM, 4TO
HYKHO UCIIPAaBUTh JI0 KOHIIA TOJ1a.

1. JJonmosHuTe JMYHbIEe CBeleHUsl. TUTYIBHBIM JUCT TPYAOBOM KHUKKHU JOJIKEH
COJZIEpIKaTh BEPHBIE CBENCHUS O COTpyaHHUKE. McnpaBbTe GamMminio, eciii pabOTHULIA
BBIIIUIA 3aMyX W CMEHWIA €€. 3auepKHHUTE CTapyl U PSIJIOM BIIUIIUTE HOBYIO
¢amunuo. Ha BHyTpeHHEH CTOpOHE OOJOKKH YKaKHTE Ha OCHOBAHHHM KaKOI'o
TOKYMEHTa BHECJIM IIPaBKU, IOCTaBbTE JAaTy, MNOAMNUCh M Te4aTh KOMIIaHUHU.
HesepHble Tu4HbIE CBEIEHUSI O COTPYIHUKE TAKKE UCIPABLTE B JIMUHOU KAPTOUKE.

Ecau paGoTHUK mONy4Ms1 JIOMOJHUTENbHOE O0pa3oBaHUEe, CTapyl 3aluch HE
3auepkuBanTe. [IpocTo BIMmmMTEe HOBBIE CBEACHUS PSAOM. BBI NOJDKHBI yKa3aTh BCE
CIIEUAIBHOCTA 4Ye€pe3 3aIsATyl, KOTOpbIE €CTh Yy COTpyAaHHKa. Ecium oHM He
MTOMENIAIOTCS, IMTYCTh pAOOTHUK B 3asBICHUHU YKAXKET, KAKUE CIICIIHAIIBHOCTA BHECTH B
TPYJIOBYIO KHHXKKY.

2. UcnpaBbTe cBeaeHusi o padore. B pazgene "Ceenenus o pabote" HHUYETO
3auepKUBaTh HENb3sA. Ecin Hanmum ommOKy, YKaXWTe, 4YTO TPU3HACTE 3aluCh
HEJCHCTBUTENHHOM, a 3aTeM BIUIIIUTE BEPHBIN TekcT. Harmpumep, ecnu oOHApYKUIIH,
YTO BIUCAIHA KPATKOE Ha3BaHUE (PUPMBI, UCTIpaBbTe 3amuch. CTPOKO HUXKE B rpade
3 ykaxute "3amuch O HAMMEHOBAaHWM OpraHM3aluK HeneWcrButenbHas'. Jlaee
YKaXXHUTE MOJIHOE HAMMEHOBAHUE KOMIIAHUH, a B CKOOKax -- KpaTKoe.

[IpoBeprTe, 9TOOBI JTOKHOCTH B TPYAOBOM ObLIM 0e3 cokpamienus. Ecim Hamum
HEIOJHYI0 3aluch, ucnpaBbTe ee. lIpenmonoxxum, Bbl BMecTO 'MeHekep IO
nponaxaMm' Brnucann "MeHemxkep'. Torma CTpOKOW HMKE IOCTaBbTE MOPSIKOBBIN
HOMEp U Tekyulytro gary. B rpade 3 wamummre Ttak: "3amuce 3a Ne 20
HenelcTBuTenbHa [IpUHAT HA JOKHOCTH MEHeKepa mo mpojaxam'. B rpade 4
YKaXUTE PEKBU3HTHI MTPUKa3a 0 MprueMe Ha padoty. UTo ele mpoBepuTh B 3aMUCIX O
IpUeMe U YBOJbHEHHUH, YATANUTE 3/1€Ch.

3. BHecuTe mpomyuleHHble 3amucHu. Yamie Bcero B TPYAOBOM KHMXKKE 3a0BIBAIOT
OTpa3UTh NEPeBOl pabOTHUKA HA JAPYTYIO JOJDKHOCTh WM B APYroe MOJpasesieHue.
[IponymieHHyro 3amuch BHECHTE cpa3y, Kak oOHapyxwiu. [locne kpaifHel 3amucu
MIOCTAaBbTE CIICAYIOIIUMN IMOPSAIKOBBIA HOMEpP M TEKyIIYyIO AaTy. B camoi 3ammcu o
NEepeBo/ie YKAKUTE JaTy IMepeBoja. 3amuch MOXET ObITh, HampuUMep, TaKOM:
"ITepeenen ¢ 01.08.2019 Ha momkHOCTH raBHOro Oyxrantepa'. B rpade 4 ykaxkure
PEKBHU3UTHI IIPUKA3a O IIEPEBOJIE.



PaGoty 1o coBMecTUTENBCTBY OTpakaTh B TPYAOBOM KHIKKE HEe 00s3aTenbHO (CT. 66
TK). Cpenaiite 3ammuch, €CIM 3TOrO0 XO4YeT pabOTHUK. 3amuch O BHEUIHEM
COBMECTUTEILCTBE BHECUTE Ha OCHOBAHHM NpPHKa3a, KOTOPBIM JOJDKEH MPUHECTH
COBMECTHTEJb CO BTOPOI'O MeCTa pabOThI.

Yek- nucT. Y10 NnpoBepuUTb B 6YMaXKHOW TPYAOBOW KHUXKKEe

\/ﬂquble [aHHble COTPYAHWNKOB: hamMunun, AaTbl POXAeHUsi, 0Opa3oBaHue,
cneumanbHOCTb

/D,am 3anucen o npuemax, nepesoaax u yBosbHEHUN

/ HaasaHus KoMnaHuii u LONXHOCTEI

/PeKBM3MTbI NnpuKasos O npuemMax n yBoJibHeHUsAxX

\/Hanwme CCbINOK Ha cTaTbn TK B 3anncax 06 yBonbHEHUN

\/Hanmqwe 3anucen o0 nepesoaax

+/ POPMYNMPOBKM 3aNUCeit 06 YBONLHEHUM COTPYAHMKOB

lllar 5. Pa3bepuTecb, Ha Koro nepegaBaTb
eXeMecsiYHO cBeaeHus

C 1 smaBaps 2020 roma y paboromareneill TMOSBUTCS HOBas OOS3aHHOCTh —
npeacTaBiaate B IIOP cBenenus o tpymoBo nesrenbHocTH 1o (Gopme C3B-T/I.
N3navanpHO TUTAHUPOBAIOCH, YTO OTYET OYAyT CAaBaTh €KEMECSYHO HE mo3aHee 15

YHUClia MecsIa, CICAYIONEro 3a OTYeTHHIM. HO BO BTOPOM UTEHHUU 3aKOHOMPOEKT No
748744-7 u3MEHWIIN.

B 2020 rogy ot4eT cmaroT, eciii ObUTH KaJpOBBIC M3MEHEHHS WJIM PaOOTHUK MO
3asiBIeHHE O TOM, Kak B 2021 romy BecTu TpyAOBYIO KHWXKKY (moam. 6 m. 7 ct. 1
npoekra). Bnepeie mnopaiite ¢opmy a0 15-ro umcia mecsua, CIEAyIOLIEro 3a
MecsLEM, B KOTOPOM MTPOU30IIEN OJHO U3 CIEIYIOIINX COOBITHIA:

O KOMIMaHMs TMpHUHsUIA, YBOJMJIA WM T[epeBeja COTPyJHHMKA Ha JPYTyro
MOCTOSIHHYIO padoTy;

O COTPYAHHK IOJaJ 3asBJICHUE O COXPAHECHUH TPYAOBON KHIKKH WA 00 OTKa3e
OT Hee.

Hanpumep, BbI npuHsUIn HOBOro pabOTHHKA B stHBape. Torja HarpaBbTe CBEACHUS O
HeM B [1OP ne noznuee 17 despains (15 deBpanst — BbIX01HOI, cyO00Ta).

B 3akoHOIpOEKTE TakKe CKa3aHO, YTO €CJIM CTPAXOBATEJb BIIEPBBIE CHAET CBEIACHUS
Ha pabOTHUKA, TO OH OJHOBPEMEHHO COOOIIAET JaHHBIE O TPYIOBOU AESITEIbHOCTH
no cocrostHuio Ha 1 stHBapst 2020 roga. IIDP yxe BHecC n3MeHEeHUsS B HOBBIM OJIaHK
C3B-T/l ¢ yueTom monpaBoK B 3aKOHOMPOEKTE U Pa3paboTai MOPSAJOK 3arOJTHEHHUS.
B [1®P nosicuunu, Kak 3aroyJHATh AaHHbIE (CM. Bpe3Ky). [Ipumep 3amonnenus C3B-
TJ1 cmotpuTe B 00pasie 5.



Kak 3anonHutb nepByto chopmy C3B-TA

HaTtanbsn BensiHueBa,
HavanbHuK [JenapTameHTa opraHu3auuyM NepcoHNULUPOBAHHOIO y4YeTa NEHCUOHHbIX
B3HOCOB 3aCTpaxoBaHHbIX nuy MNOP

B 2020 rogy komnaHus B nepBom otdete C3B-T[ ykaxeT cBefeHUss O KagpoBOM
M3MEHEHUWN UMW O TOM, YTO COTPYAHUK nodan 3asABEHVE U OMpeaenuicy, Kak BECTU
TpyZoByt KHkKY B 2021 rogy. B nopsigke 3anonHeHus cdopmbl C3B-T[ Takke onucaHo, kak oTpasuTb B
OT4YeTe CBEeAEHNs O TOM, YTO pabOTHMK nodan 3asiBfeHne o Bbibope cnocoba BeAeHUSA TPYAOBOW KHUXKKM.
[ns aTOoro KOMNaHusi OTMeYaeT B COOTBETCTBYIOLLEN CTPOKE AaTy Nogayn 3asBEHUS.

Takke B NEpPBbIN OTYET HYXXHO BKIMHOYUTbL CBEAEHMS O NMOCneaHen 3annucu B TPyAO0BOW KHDKKE paboTHMKa Ha
1 anBapsa 2020 roga. Hanpumep, ecnu nocnefHsis 3anucb 0 npuemMe Ha paboty 20.01.2018, To noctaBbTe
paty 20.01.2018, ykaxute Bug wmeponpusatua — MNPUEM, pekBnanTbl npukasa, a Takke 3anonHuTe
OOMKHOCTb M BUA nopyvaemon pabotbl. Bug nopyvyaemon paboTtbl — 3TO KOA, M3 NATU 3HAKOB, rAE NepBble
yeTblpe 3Haka — KOO 3aHATUNA, MATbIA 3HAK — KOHTPOMbHOE 4ucro. [aHHble BO3bMUTE U3
O6wepoccuickoro knaccudpukatopa saHsatun (OK 010-2014 (MCK3-08), ytB. npukazom PocctaHgapTa ot

12.12.2014 Ne 2020-cT).

Ecnmu B suBape 2020 koMmaHuss HUKOrO HE MPUHUMAJA, HE MEPEBOAWIIA U HE
YBOJIbHSJIAa WM DPAOOTHUK HE BBIOMpAJ, KAaK BECTH TPYAOBYH) KHIDKKY, TO
OTYUTHIBATHCA B ()eBpasie HE HY)KHO. Takue ke mpaBuiia PacpOCTPAHSIIOTCS Ha BCE
Oynyume mecsbl 2020 roma. Torma BmepBbie TepenaTh CBENEHUS O TPYIOBOU
JeSTeIbHOCTH HYXHO He mo3aHee 15 despans 2021 roga (m. 2.5 cr. 11 3akona Ne 27-
@3 B pen. mpoekta Ne 748744-7).

B 2021 roxy HOBBIN OoTYeT KOMIaHUM OyIyT claBaTh HE Mo3aHee 15 umcna mecsdua,
CIIEYIOILETO 3a MECSIIEM, B KOTOPOM IIEPEBENIN COTPYIHUKA Ha Apyryro padory. Ilpu
IpUeMe WIN YBOJIBHEHUH CBEIeHUS OyayT HaIllpaBIsATh HA CIEIYIOIUN pabo4uii 1eHb
1OCJIe U3/IaHUs TIPUKa3a.

Kommnanuu ¢ uncinerHocTrsio Oonbine 24 4emoBek o0s3aHbl OTHPaBiATh otdeT B [1DP
yepe3 uHTepHeT. Ecam B mitate MeHbIe yenoBek, MokHo cnate C3B-T/l Ha Oymare.
Ho x 2020 roxy ympoieHIsl JOJKHBI caaBath 3eKkTpoHHbie 6-HJIDII u 2-HDJI,
ecnu unciieHHocTh 10 yenoBek u Oosiee. Tak uto ecnu y Bac oT 10 10 24 yesnoBek,
npotie cpazy opOpMHUTH JEKTPOHHYIO OIHUCH.



O6pasey 5. Popma C3B-T[ npu npueme coTpyaHuKa Ha paboTy (ckayatb chopmy)

Mpunoxenwne 1
YTBEPXAEHA
noctadosnesuem Mpasnenus NOP

®dopma C3B-TA Ne

Ci oT n 3aperucr 0 nuua
Caepexuns o cTpaxosarene:
PernctpauvoHHbli Homep 8 NP 087-109-654321

PaGoTopatens (HaumeHoBaHue) O6wecTBo ¢ orpannyeHHoi OTBeTCTBEHHOCTLIO «JensTar
WHH 7743098123
Knn 774301001
CHUNC 078-123-765 26
Ddamunus lerposa
Wima Haranesi
OtyectBo Onerosna
Mogaxo 0 NPOoAC TPYAOBOR KHUKKN
[aTa noaaym Npuarax oTmens
Mopano onpeact cl " O TPYAOBO AEATENLHOCTH 20.01.2020
Aara nopasn MNpuanax omens
OryeTHbI Nnepuon: o1 Mecau 2020 ron
(01 - Rs@apb, 02 - heepans, 03 - MapT, 04 — anpent, 05 — Maid, 06 — wiokb, 07 — WOk, 08 - aBrycT, 09 - COHTROPS, 10 - OKTAOPb, 11~ HOAGPS, 12 - RExabpb)
NN2 | Mpuskak Ceepermn o i J TV 3aperuc nuua

n/n  |oTmeHbl

meponpuatua AT (4ncno, | Bua Haumerosanne OcHoBanme

MecAy, FO) | MeponpUATHA

i (s DonxHocTs, Bua Cratba, nynxr Hawmenosanve |flata Homep

B npodeccus, nopy4aemoit | Tpynosoro noKyMeHTa foKymeHTa
nepesona, nepesop,
YBONbHEHMA |yBOALHeHme) |CTEUNANBHOCTS, paGors xonexca PO,
KBanuduKaums, denepansHoro
CTPyXTYpHO® 3aK0Ha, NPUYMHL
noppaznenexue | Np# yBonsHeHun
1 2 3 4 5 |7 8 9 10
1. 21.10.2019 | NPUEM Oyxrantep npukas 21.10.2019 | 13-«
AvpexTop MpormH M. 8.
HANMONONANMO AOIXHOCT Py KOBOITENS (®.1.0,)

10 pespans 20201.

(nara)

LLiar 6. MomMeHANTe KaapoOBble AOKYMEHTDI

[IpoBepsTe BHYTpEeHHHE JOKYMEHTHI KOMIAHHH, TAE€ MPOMHCAH TOPSAOK pabOTHI C
TPYJIOBBIMH KHIDKKaMH. B mpaBuiax BHYTPEHHETO TPYAOBOTO pacropsiika 0OHOBUTE
pasznensl "[lpuem Ha pabory" u "Belmaua cBemeHWi O TPYHAOBOW AESITENBLHOCTH'.
@opMyIHPOBKM BO3bMUTE U3 HOBOM cTaThu 66.1 TK.

Kakune nokymeHTHl Tpe0OBaThb Yy HOBMYKOB. Y COTPYAHHUKOB, KOTOpPBHIX Oyzaere
HanuMmate B 2020 roxy, mpuHHMMaiTe OyMa)XHbIe TPYAOBblE KHIXKKU. TeMm, KTO
BIIEPBBIE YCTPOUTCS Ha paboTy, 3aBEAUTE TPYOBYIO IO CTAphIM IIPABUIIAM.

CotpyaHuKam, KOTOpble OyAyT ycTpauBaThcsl Ha pabory mocne 1 suBaps 2021 roxa
BIIEPBBIC, OyMaXHbIC TPYAOBBIE KHIDKKH HE 3aBOoAWTE. Y HHUX OyAeT TOIBKO
AJIEKTPOHHBIA TPYIOBOM cTax. OcCTajdbHbIE COTPYAHMKHA HPH MPUEME MPEAbSIBAT
TPYAOBYIO Ha Oymare, €ciii 3aXOTeld €€ OCTaBUThb, WJIU CBEICHHUA O TPYJOBOM
nesitebHOCTH 110 opme C3U-T]I, ecnu OoT KHIKKU Ha Oymare oTkasanuch. Kak B
MpaBWJIax BHYTPEHHETO pacnopsaka oOHOBUTH paszzaen "llpuem Ha paboty" cmoTpuTe

B 00pasiie 6.

Kak Bbi1aBaTh cBeeHMs NpH yBOJAbHeHMH. COTPYIHUKH C OyMa)XHOU TPYJOBOM
KHIDKKOW TMO-TIpexkHeMy OynyT Mojy4yaTh €€ NpH yBoibHeHHH. Kpome Toro, Bce
pPabOTHUKU CMOTYT 3alpOCUTh CBEJIEHUS O TPYIAOBOM JAESITEIBHOCTH HE TOJBKO B
OyMa)XHOM, HO U B 3JIEKTpOHHOM Buje. Kak yka3atb HOBbIE 00s3aHHOCTHU B IpaBUiIaxX
BHYTPEHHETO pacrlopsika, CMOTpHUTE B 0Opasiie 7.

VY coTpyaHuka A0KHA OBITH BO3MOXKHOCTH HAIllPaBUTh PaO0TONATENIO 3asBJICHUE HA
AJEKTPOHHYIO TOYTYy. A BbI JOJDKHBI OTBETUTh Ha AJIEKTPOHHBIN 3alpOC HE MO3HEE



Tpex pabouux nHed. Taxke BBIIATH CBENEHUS HYXHO B JI€Hb YBOJBHEHHS.
[IpenocraBnsiite pabOTHUKY CBEACHHUS TOJBKO O paboTe B Bameid KOMIAHUU.
Nudopmanmio o TpynoBoil ACSITENLHOCTH B APYTUX KOMIAHUSAX COTPYIHUK CMOXKET
noiryanth B M®LI, Ha mopTane rocyciayr win B JMYHOM KaOunere Ha caifte [1DP.
Kak pasnnuarorcst cBefeHUss U3 OyMa)XHOW W 3JIEKTPOHHOW TPYAOBOM, CMOTPHUTE B

Ta0IUIIE.

O6pa3sen 6. Kak o6HOBUTL pa3gen o npueme Ha paboTy (ckayaTb obpasew)

C 2020 ropa:

1. Mpuem Ha paGoTy 1 yBONbHEHME.

«.»

1.2 Mpw 3akni04eHny TPYAOBOro A0roBopa NpeTeHaeHT Ha paboTy 0653aH NpeabasuTb pa-
6oToparenio:

1.2.1. MacnopT (MHO AOKYMEHT, yA0CTOBEPSIOLLUIA IMYHOCTb).

1.2.2. Tpynosyio KHUXKy v (nnu) ceeneHnst 0 TPYA0BOW AEATeNbHOCTH, 3a UCKTIOYEHNEM
cny4aeB, KOrza TPyA0BOM AOrOBOP 3aKio4aeTCs Bnepsbie nnv paboTHUK NOCTynaeT Ha pa-
60Ty Ha yCNOBMAX COBMECTUTENLCTBA.

«,,.»

B 2019 roay:

1. Mpuem Ha paGoTy 1 yBONbHEHMUE.

«, .

1.2 MNpwu 3ak04eHnn TPYLOBOro A0roBOpa NPeTeHAEHT Ha paboTy 06513aH NpeabsBuTbL pa-
6oropatento:

1.2.1. MacnopT (MHOW AOKYMEHT, YAOCTOBEPSIIOLLNIA IMYHOCTD).

1.2.2. Tpynosyio kHXKY, 32 UCKNIOYEHNEM CNy4Yaes, KOraa TPyA0BO AOrOBOP 3akioyaeT-
Csi BNepBble unn paboTHUK NOCTynaeT Ha paboTy Ha YCNOBUSX COBMECTUTENLCTBA.

«,,.»

O6paszey 7. Kak obHOoBUTbL pasgen o6 obGsA3aHHOCTAX paboTtoparens (CkavaTb
obGpaseL)

4. 06s3aHHOCTU paboToparens.

4.1. Pabotogartens 06s3aH NpeaocTaBnTb paboTHUKY CBEAEHUS O TPYA0BOM AEATENbHOCTU
3a nepuop, paboTsl B OpraHu3aLmm cnocobom, ykasaHHOM B 3asiBNeHUU paboTHMKA:

— Ha ByMaxHOM HocuTene, 3aBepeHHbIe Haaiexalumm crnocobom;

— B $GOpMe BNEeKTPOHHOrO AOKYMEHTa, NOANUCAHHOrO YCUIEHHON KBanMduUUMpOBaHHOM
3NEeKTPOHHOW NOANKUCHIO (B Cnyyae ee Hanuuus y paboroaartens).

CsepeHus 0 TPYAOBOV AeSTENbHOCTU NPeA0CTaBNSIOTCS:

— B nepuopa, paboTbl He No3aHee Tpex pabounx AHelr Co AHA NoJAYM 3TOro 3asBNEHUs;

— NPV YBOJSIbHEHUN — B [ieHb NPeKpaLleHns TpyA0BOro Aorosopa.

4.4. 3aasneHue paboTHMKA O BblAaye CBEAEHWI O TPYA0BOM AeATENbHOCTH Y paboToparens
MOXeT ObITb NOAAHO B MMCbMEHHOM BUAE WU HAaNPaBNEHO Ha ANEKTPOHHYIO NOYTY paboTo-
patens delta@rabota.ru. Mpu ncnonb3oBaHuUmM NEKTPOHHOW NOYTLlI paboTogartens paboT-
HUK HanpaBnsieT OTCKaHMPOBaHHOE 3asiBNEHNe, B KOTOPOM COAEPXMUTCS:

— HauMmeHoBaHue paboroparens;

— AOMKHOCTHOE NINLI0, HA UMS KOTOPOrO HanNpaBeHO 3asiBNeHne (reHepabHbIi AUPEKTop);
— npocbba 0 HanpaeneHnn B GOpMe 3NeKTPOHHOIO OKYMEHTa CBEAEHNI O TPYAOBOM Ae-
aTenbHOCTN y paboToparens;

— aApec 3NEKTPOHHOM NOYTL PA6OTHUKA;

— cobCcTBEHHOPYYHAas NoaAnNUchb paboTHUKa;

— [aTa HanMCcaHus 3asBNEHUS .

CsepfeHns 0 TPYA0BOM AeSTENbHOCTU HE NPeaoCTaBNsoTCH pabOTHUKY, €CN B OTHOLLEHUN
HEero BeAeTCs TPyA0Basi KHUXKA B COOTBETCTBUM CO cTaTbelt 66 TpyaoBoro koaekca.

4.5. B cnyyae, Korga B AieHb NpekpalwieHns TpyaoBoro Aorosopa Boiaatb paboTHUKY cee-
AEHWNA O TPYAOBON AEATENBHOCTU HEBO3MOXHO B CBSI3W C €r0 OTCYTCTBMEM NGO OTKa3oM
OT Ux nonyyexus, paboroparens HanpasnsieT paboTHUKY UX MO NOYTE 3aKa3HbIM MUCbMOM
Ha ByMaXXHOM HOcuTeNe, 3aBepeHHbIe Hagexalm ob6pasom.

«,,.»




Tabnuua. CBegeHUs 0 TPyAOBOM CTaxe

Ceepenusa B GymaxHon B anekTpoHHOM
KHUXKE KHUXKE

®.1.0 n parta poxaeHus

CHuUNC

MecTto pa6otbi

MNepuvop paboTbl

JonxHOCTb

Keanudukaums

Jatel npuema, yBonbHeHUs1, nepeBoaa Ha apyryio paboty

OcHoBaHWA NpekpatLeH1s TPyA0BOro 4orosopa

O6pa3zosaxue

SIASISSIS S XK
LIRIANANANANANANANAN

Harpaxaexus




